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Screening in Faith Policy 

Frequently Asked Questions 
Revised August 2015 
 
1. Why should we screen volunteers, including our own parishioners? 
“.... A fundamental obligation, therefore, is to look after the welfare of all members of the community, 
especially those who are vulnerable through age, infirmity or any other form of dependency. This is a 
sacred trust, which must be performed in a responsible and safe manner.”  

Screening in Faith Policy, Section 1, 1.1 Theological Foundation 

It is the policy of the Diocese of New Westminster that everyone who comes into contact with 
vulnerable persons be screened. The goal is a safe environment in parishes, in diocesan 
ministries, in activities for children, seniors, the physically, emotionally, and/or spiritually 
vulnerable persons.  
 
2. Will the Diocese help my parish with the screening process? 

a) Resources are available through the Diocesan website: 
http://vancouver.anglican.ca/resources/hr-screening-in-faith  
The website includes the Screening in Faith Policy (Policy, Procedures, and implementation 
tools); sample position descriptions and additional resources.  

b) Staff support is available by contacting: 
Phil Colvin at 604-684-6306 ext 210 or pcolvin@vancouver.anglican.ca; or  
Rob Dickson at 604-684-6306 ext 215 or rdickson@vancovuer.anglican.ca . 

 
3. Who should be screened? 
All ministry positions need to be screened but not all positions require a Police 
Records Check. You might wish to begin with high risk ministries, positions of trust and 
authority involving children and vulnerable adults. Wardens, the treasurer, paid staff, the 
organist/music director also are holding positions in which they are likely to encounter 
vulnerable persons. Position descriptions and risk assessments for all ministry positions will 
determine whether a position is considered low, medium, or high risk. 
 

Intent of the Screening Policy: 

• The Policy aims to protect ‘the vulnerable’ (children; youth; physically, mentally, or 
psychologically vulnerable adults). 

• Those directly engaged in ministry with the vulnerable need to submit a Police Records 
Check with Vulnerable Sector Check (PRC/VSC), while those parishioners who serve 
on committees, parish councils, and similar groups likely do not. Having all members of 
Parish Council or Synod Delegates submit a PRC/VSC (unless involved directly in ministry 
with the vulnerable) does not fulfill the intent of this Policy. 

• Following the steps outlined in Section 2 of the Policy, creating position descriptions, 
and weighing those descriptions against the Risk Assessment Tool will help clarify who 
needs to submit a PRC/VSS, within each particular parish context.  

 
4. Can you ask a potential volunteer if he/she has a police record? 
No. 
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5. How useful is a Police Records Check with Vulnerable Sector Check? 
It is only one tool of many in the screening process. It may discourage an inappropriate person 
from applying for ministry. Note: A PRC/VSC is not a substitute for all other steps of 
screening. 
 
6. Who pays for a volunteer PRC with Vulnerable Sector Check? 
Some of the RCMP/Police Stations in the Lower Mainland do not charge a fee for volunteers or 
offer reduced fees. Each parish needs to decide how to proceed. Some parishes cover the fee, 
while others may ask the volunteers to cover the fee. 
 
7. Does the screening Policy make a distinction between types of PRCs? 
No. The Screening in Faith Policy requires, for all those in high risk positions, to obtain a Police 
Records Check with Vulnerable Sector Check (PRC/VSC). 
 
8. Do we need reference checks on persons who have been serving in high risk 
positions before the implementation of this Policy? 
No. The experience of the parish with those persons serves as reference (which you might 
wish to document). All other aspects of the process are followed, including but not limited to: a 
position description, interview, risk-assessment, PRC with Vulnerable Sector Check, etc.  
 
9. How do we screen those who are 18 years or younger? 
a. For those 14 to 18 years old, the parish needs to implement the same screening procedures 

as for adults (19+), including but not limited to: a position description, interviews, 
references (including social media), and risk assessment. Should the position be assessed as 
high risk, they need to obtain a PRC/VSC. Please see all screening steps outlined in the 
Screening in Faith Policy, Section 2.  

b. The youngest age to obtain a PRC/VSC is 14 years old. 
c. Should there be 12 and 13 year olds serving as assistants to an adult in a position that 

involves children or other vulnerable person, they need to be screened, using all steps 
outlined in Section 2 of the Policy, though they will not be required to obtain a PRC/VSC. 
Care and diligence is required by following all screening steps, including interviews and 
references (teachers, work supervisors, social media). 

Regarding children and youth ministry, the following age standard should be applied to the 
leadership position held by someone 19 years old or younger: the leader should be at least two 
years older than the oldest group member.  
 
10. My PRC is from another organization; will it be accepted? 
A PRC/VSC completed for another organization will be accepted if: 
(a) it was obtained from a police department / RCMP detachment in Canada (b) is not more 
than 12 months old, and (c) includes a Vulnerable Sector Check. 
The original PRC/VSC must be submitted; we are not able to process copies. 
 
11. How long is a PRC with Vulnerable Sector Check valid? 
PRC/VSC are required to be updated every five years.  
 
12. How come the completed PRC/VSC is not handed to the parish? 
All information must be handled in a confidential manner consistent with the BC Personal 
Information Protection Act (PIPA) on which the Diocesan Privacy Policy is based.  
Release of information process:  
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(a) The police hands the completed PRC/VSC to the individual. He/she either sends the original 
to the Synod Office, to Phil Colvin. Faxed or scanned copies will not be accepted. Or,  
(b) The police mails the completed PRC to Phil Colvin. The PRC/VSC does not go to the parish. 
This applies to both volunteers and staff. Phil Colvin or the Ven. Douglas Fenton sends a letter 
confirming ‘clearance’ to the individual; a copy of that letter is sent to the parish incumbent. 
 
13. The parish needs to send The List of Names of those submitting a PRC/VSC to 
the Synod Office - why? 
Completed PRC/VSC, mailed to the Synod Office by the police, do not provide the name of the 
parish. Parishioners sometimes do not include their parish name when they send it in directly.  
Once the parish leadership has determined who needs to submit a PRC/VSC, please: 
(1) E-mail a list of those names to Phil Colvin at pcolvin@vancouver.anglican.ca . Note: The 
persons’ names must match their names used to request the PRC/VSC; a discrepancy between 
names used and legal names on the PRC/VSC causes problems in processing.  
(2) Please do keep the list up-to-date. 
 
14. Are the clergy and wardens liable if there is an offence in the parish? 
The wardens are the responsible persons of the organization/corporation and can be sued. The 
clergy, as supervisor and as the responsible person of the organization/corporation, could be 
sued. The DNW, because of vicarious liability, can also be sued. The DNW and the parish carry 
liability insurance, yet it is morally imperative that we do all we can to prevent such an 
occurrence; that’s why we have this Screening in Faith Policy in place. 
 
15. What happens with 3rd party organizations using parish premises, such as Boy 
Scouts or Day Cares? 
 

(a) Occasional use of parish premises by outside groups: 
The parish does not have to put any special steps into place for occasional use of parish 
premises. This applies to outside community organizations/groups using/renting the premises 
for an occasional meeting, a birthday party, or any other occasional gathering. 
 

(b) Continuous/long-term use of parish premises by outside groups: 
The parish determines whether vulnerable persons are included in, or offered ministries by, the 
outside organizations using parish premises.  
If no, please document that in a brief paragraph, establish a file, and review once a year to 
ensure that the circumstances have not changed. 
If yes, the parish implements appropriate steps. A template is provided in the Screening in Faith 
Policy, Appendix P: ‘Screening Policy for Long-Term Users and Lessees of St.----------Anglican Church’.  
Thanks to the Rev. Neil Fernyhough for developing this long-term user/lessees policy for St. Barnabas 
and making it available to all parishes in the Diocese.  
 

(c) AA and/or other Twelve Step Groups using parish premises: 
The following are AA and/or other twelve step groups’ criteria: 
◦ peer counseling groups, 
◦ with adult membership, 
◦ do not have a leader in power or authority, 
◦ leadership typically rotates at every meeting, 
◦ there is little if any one-on-one contact. 

When the above criteria are in place, it is agreed that AA and/or other Twelve Step Groups fall 
into the low-risk category.  
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As it is doubtful that these groups have group liability insurance, and as they do not have an 
organization structure as such, we will not require them to acquire liability insurance at this 
time. 
It is recommended that the parish review the above criteria in its own context, and document 
this in a file, to be reviewed once a year.  
 
16. What is the definition of ‘contractor’ in the Policy (Section 1.3)? 
For purposes of this Policy, contractor is defined as a contract employee, i. e. cleaners, etc. 
 
17. Does the parish have to keep screening documents after a volunteer leaves? 
Under the BC Personal Information Protection Act (PIPA), records must be kept for one year 
after any decision has been made using those records. In a parish that decision may involve 
whether or not the person may, indeed, volunteer. Once that period is over, the information 
must be destroyed. So, the parish would destroy the screening records one year after that 
person ceases to be a volunteer. For additional information, please contact the Diocesan 
Privacy Commissioner, Melanie Delva, Diocesan Archivist: archives@vancouver.anglican.ca 
 
18. Why is our parish required to establish a filing system and keep confidential 
records? 
Appropriate record keeping is a critical step in the implementation of the screening policy. 
Keeping confidential records on ministry positions of volunteer and paid staff, and on 3rd party 
users of parish premises, is one facet of how we express our Christian values to be consistent 
with the legal concept of “duty of care”.  
 
19. Our parish has screened all of our volunteers! What maintenance is required of 
us? 
There are several necessary steps to ensure your parish remains up to date: 

• As parishioners transition in and out of volunteer roles, ensure that the screening 
process is completed for new volunteers and that personal information from former 
volunteers is destroyed after one year. (If volunteers involved in high risk ministry leave 
the parish, get in touch with Phil Colvin so records at Synod Office can be kept up to 
date) 

• Ensure that new PRC/VSC records are requested every five (5) years for volunteers. 
Each parish will have copies of dated confirmation letters sent from the Synod Office 
which you can use to track this information. Rectors, wardens and Screening in Faith 
Coordinators also check in with Phil Colvin to determine which records need updating. 

• Ensure that volunteers in medium or high risk ministries attend the sexual misconduct 
policy workshop once every five years. 

• Complete the annual Screening in Faith Compliance Report and return it with the rest 
of your Parochial Reports. This tool assists the parish to see what parts of the screening 
process currently require attention. 

For more information on the Screening in Faith maintenance for parishes, visit the website and 
download the Guide to Screening in Faith for Parish Leaders. 
 
 
 


