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Guide to Screening in Faith for Parish Leaders 
 
Since 2010, the Diocese of New Westminster has implemented a Screening in Faith policy 
amongst all parishes and ministries. The Policy aims to protect ‘the vulnerable’ (children; 
youth; physically, mentally, or psychologically vulnerable adults) and to minimize risk of 
harm in parish ministries. 
 
Continued compliance with Screening in Faith is part of the life of all parishes in the 
diocese.  As both clergy and lay leaders change, so does the parish’s level of experience 
and familiarity with Screening in Faith. It is the responsibility of the organizational 
leadership in the parish (incumbent, priest-in-charge, wardens) to ensure that screening 
standards are maintained on a regular basis. 
 
Parish clergy and wardens should first read and become familiar with the Screening in 
Faith policy. The most recently updated version of the policy documents can be 
downloaded from: 
http://www.vancouver.anglican.ca/resources/hr-screening-in-faith/pages/screening-in-faith 
 
This short guide is designed to help parish leaders understand the components of the 
policy which need to be maintained, with step-by-step guidance and links to resources. 
 
Overview of the Screening in Faith maintenance process 
There are six elements of maintenance in the Screening in Faith policy process for parish 
leaders to oversee: 

1. Continuity of parish coordination and confidential record keeping 
2. Regularly updating the List of Names of parishioners actively involved in high 

risk ministry, and sharing it with the Synod Office. 
3. Ensuring that those engaged with high risk ministry submit a current Police 

Records Check with Vulnerable Sector Check (PRC/VSC) to the Synod 
Office, and ensure that each record is renewed every 5 years 

4. Ensuring that those engaged in high or medium risk ministry attend the training 
workshop on the diocesan Sexual Misconduct Policy at the beginning of their 
ministry and every 5 years thereafter. 

5. Completion of the Screening in Faith Compliance Report as part of the 
parish’s annual reporting to the Synod Office. 

6. Introduce and maintain screening standards with long term renters and 
outside user groups 

 
1) Parish Coordinator and files 

 
Ideally, each parish has in place a Screening Coordinator who has been ensuring the parish 
has been fulfilling all the steps of the policy and keeping track of the paperwork. If not, 
then assigning this role should be a priority. This person may not do the actual screening 
but will train and support those doing it. This person must be well respected, able to 
handle confidential information, and well organized. Human resources/management 
experience would be an asset. It could be the incumbent, an associate warden, a 
parishioner or a committee. 

http://www.vancouver.anglican.ca/resources/hr-screening-in-faith/pages/screening-in-faith
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The Coordinator’s primary role is to ensure that new parish volunteers receive the 
appropriate level of screening for their ministry, including an assessment of whether their 
ministry is classified as high, medium or low risk and that appropriate paperwork is 
completed and filed. 
 
Each parish should have a confidential file system where Screening paperwork is being 
stored and maintained. The file system will include: 

• Screening checklists for parish volunteers (for an example, see Appendix E of the 
Screening in Faith policy) 

• Confirmation letters from the Synod Office for parishioners whose PRC/VSC has 
been reviewed and approved. 

• Letters confirming parishioners’ completion of a sexual misconduct policy 
workshop. 

 
Where parishioners have left the parish and are no longer involved with ministry, their 
screening files should be maintained for one year and then be destroyed. This is a 
requirement of the British Columbia Personal Information Protection Act (PIPA) 
 
Please note that no police record checks should be stored in the parish. If you find any in your 
files, please either return them to the parishioner concerned or send them to the 
Screening in Faith Facilitator at the Synod Office. 
 

2) List of Names 
 
As parishioners begin and cease performing high risk ministries, the list of names of those 
requiring a PRC/VSC will change. To ensure accurate file keeping, that list should be kept 
updated annually and sent to the Screening in Faith Facilitator at the Synod Office. 
 

3) Police Record Checks with Vulnerable Sector Check (PRC/VSC) 
 
All new volunteers in high risk ministries must submit an original PRC/VSC obtained in the 
past year to the Screening in Faith Facilitator at the Synod Office. 
 
Each PRC/VSC is valid for 5 years. If parishioners are still volunteering in high risk ministry 
at that time, a new PRC/VSC is required. It is the parish’s responsibility to ensure that up-
to-date records are requested from their parishioners. 
 
Each June, the Synod Office sends a screening check in letter to the leadership of each 
parish listing which parishioners have current PRC/VSC on file, and the dates of those 
records. This letter assists parishes to see which parishioners have records close to 
expiry which require renewal. 
 
The Screening in Faith website contains a Guide to Police Record Checks with Vulnerable 
Sector Check, which details the process for obtaining a PRC/VSC and contains a sample 
letter parishes can edit and give to their volunteers to take to their local police 
department or RCMP detachment: 
http://vancouver.anglican.ca/resources/hr-screening-in-faith/pages/screening-in-faith  
 

http://vancouver.anglican.ca/resources/hr-screening-in-faith/pages/screening-in-faith
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4) Sexual Misconduct Policy training workshop & Safe Church online 
training 

 
All parish volunteers in high or medium risk ministries are required to undertake a training 
workshop in the diocesan Sexual Misconduct Policy as soon as possible after they begin 
their ministry and every 5 years thereafter. 
 
Everything you need to run a workshop can be found on the diocesan Screening website 
in the Sexual Misconduct Policy Workshop Kit: 
http://vancouver.anglican.ca/resources/hr-screening-in-faith/pages/sexual-misconduct-
policy 
 
In summer 2019 this workshop will be replaced with an online Safe Church Training 
which individuals will complete on their personal computer. More information about the 
new system will be circulated in the coming months! 
 

5) Screening in Faith Compliance Report 
 
The Compliance Report forms a part of each parish’s annual reports to be submitted to 
the Synod Office. It is to be completed and signed by the parish leadership. This tool will 
assist you to see what parts of the screening process currently require attention. 
 

6) Renters and Outside User Groups 
 
The Screening in Faith policy applies to all groups which operate on church premises, 
including 3rd party organizations such as Boy Scouts, Day Care, other congregations, etc.  
 
The parish does not have to put any special steps into place for occasional use of parish 
premises. This applies to outside community organizations/groups using/renting the 
premises for an occasional meeting, a birthday party, or any other occasional gathering. 
 
For organizations operating with continuous / long term use agreements with the parish and 
with vulnerable persons, it is the parish leadership’s responsibility to ensure that the 
group is operating in compliance with Screening in Faith. Appendix P of the Screening in 
Faith policy provides a framework which can be adapted by parishes for user groups. 
 
Resources for parishes 
The Screening in Faith section of the diocesan website contains many resources to assist 
parishes with understanding and implementing the policy. It includes everything needed to 
run the sexual misconduct policy workshop, and sample position descriptions for many 
parish ministries: 
http://www.vancouver.anglican.ca/resources/hr-screening-in-faith/pages/screening-in-faith 
 
If you have questions about the Screening in Faith Policy and its maintenance, you can also 
get in touch with the Screening in Faith Facilitator at Synod Office: 604-684-6306  

http://vancouver.anglican.ca/resources/hr-screening-in-faith/pages/sexual-misconduct-policy
http://vancouver.anglican.ca/resources/hr-screening-in-faith/pages/sexual-misconduct-policy
http://www.vancouver.anglican.ca/resources/hr-screening-in-faith/pages/screening-in-faith

